
Viewing Form Submissions 

When logged into Admin, go to “Forms” on the left 

 

In Forms, click on the “view all” link in the row for the form for which you’d like to see submissions 

 

 

 



Here you can click “View” or “Download” 

View will open the form responses within your browser, and Download will download a PDF document 

of the responses if you want to have a document record of all responses for a form. 

The delete key will permanently delete a response, we recommend keeping all responses unless they 

are test submissions sent by NTS or one of your staff. 

 


